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SMOKE FREE POLICY

1. Introduction

It is a well known and scientifically proven fact that exposure to second hand
smoke, also known as passive smoking, increases the risk of lung cancer,
heart disease and other ilinesses. Ventilation or segregating smokers in the
same airspace as non-smokers does not completely eliminate potentially
dangerous exposure.

Since the introduction of electronic cigarettes there has been little research
into the possible side effects and ongoing effects of using electronic cigarettes
as an alternative to cigarettes. For this reason electronic cigarettes will be
treated in the same way as cigarettes by the Council and for the purpose of
this policy.

2. Aims of the Policy

The Council recognises that exposure to second hand smoke has an adverse
effect on the health of employees, workers, service users, customers and
visitors.

This Policy Statement has been prepared and seeks to
e make arrangements which will protect persons employed by or having
business with the Council from exposure to second hand smoke, and

e assist compliance with the Health Act 2006.

3. Policy Statement

It is the policy of the Council that
e all workplaces under the Council’s control are smoke free and

e the Council’'s image and reputation are protected and

e that all employees have a right to a smoke free environment.
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The original policy came into effect on 1% October 2007. This revised version
of the policy includes the addition of electronic cigarettes. The following rules

will apply.

Smoking and the use of electronic cigarettes is prohibited in all Council
controlled workplaces with no exceptions. This includes council
vehicles.

The policy applies to all employees, elected members, workers,
contractors, customers, and visitors.

Smoking and the use of electronic cigarettes will not be permitted in
Council grounds.

The Council will introduce guidance to limit employee exposure to second
hand smoke from clients / members of the public, the following steps will be

taken.

Ask any service users or clients who are visited regularly not to smoke
for a certain period prior to any pre-arranged visit and during a visit.
The client should also be asked to ensure that no-one living in the
house with them smokes.

If people do smoke, ask that they limit their smoking to rooms where
people will not be working and open windows in rooms where people
are working to help clear secondhand smoke.

Identify employees who have a pre-existing condition that is made
worse by exposure to tobacco smoke, such as asthma, COPD and
cardiovascular disease or who face additional risks e.g. due to
pregnancy. Employees who have such conditions are at higher risk
and particular care should be taken to prevent or minimise their
exposure to tobacco smoke.

Ensure that no employee is expected to make consecutive visits, or
even a sequence of visits, to houses in which they are likely to be
exposed to tobacco smoke.

Smoking is permitted outside the workplace and outside working hours,
i.e. before/after work or during breaks. Employees on flexi time may be
permitted to take smoking breaks, subject to the requirement to
‘clock/swipe’ out. However this is at the discretion of the manager, and
is subject to the needs of the service.

Employees are prohibited from smoking within 5 metres of any Council
workplace.
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4. Implementation

Overall responsibility for the implementation of this policy rests with Line
Managers.

All employees are expected to co-operate in the implementation of the policy.
The policy shall be included in the Employee Handbook/Intranet.

Line managers shall ensure that all new employees are made aware of the
requirements of the policy.

Appropriate signs relating to smoking restrictions shall be displayed in all
premises and vehicles.

Tender documents shall include reference to the policy requirements where
appropriate.

5. Non-Compliance

Disciplinary action will be taken against any employee failing to comply with
the policy.

Any visitor seen to be smoking or using electronic cigarettes at any premises
will be advised of the policy and asked to extinguish/put away smoking
materials and/or electronic cigarettes.

Any contractor seen to be smoking or using electronic cigarettes at any
premise shall be reminded of the contractual conditions verbally and in writing.

All persons attending Council premises need to be aware of the requirement
to comply with the policy and that non-compliance will be a breach of the
Health Act 2006 and therefore a criminal offence.

Private Dwellings: smokers will be requested to refrain from smoking during
visits from Council employees and that, if people insist on

smoking in the presence of Council employees, the visit will be

ended and they will be asked to attend a Council office.

6. Policy Review

This policy shall be reviewed as necessary and will be subject to change to
take account of any operational or legislative requirements.

September 2013
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